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EMPLOYEES

All employees must take their temperature 
prior to coming to campus. If the employee’s 
temperature is above 100.4, or is exhibiting 
other COVID related symptoms per CDC 
guidelines*, the employee should notify their 
direct supervisor and make arrangements 
either to work remotely or request a sick day 
or other paid leave. All employees must be 
fever-free for a minimum of 24 hours before 
returning to campus unless otherwise approve 
by their direct supervisor and campus nurse.

Any employee who has knowingly been 
exposed to someone infected with COVID-19 
must notify the campus nurse, Marlene 
Childers, at childers@rio.edu, and must make 
arrangements with their direct supervisor to 
work remotely for 14 days unless otherwise 
approved by the supervisor (in conjunction 
with the campus nurse).

Facial coverings are required for all employees 
when outside of the office or in a group setting 
within an office or other space (defined as more 
than two people). If employees are in a space 
with appropriate social distancing (at least 6 
feet between individuals), facial coverings may 
be removed while remaining in the space with 
appropriate social distancing. Facial coverings 
must again be worn during transition from one 
location to another. A washable face covering 
will be provided for each employee. Employees 
may also choose to use their own covering. 
Disposable face coverings will also be available 
in each building.

continued to next page *https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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EMPLOYEES
continued

Employees must take necessary steps to ensure appropriate social 
distancing (6 feet between individuals) whenever possible. 

Employees must keep accurate account of meetings, including days and 
location (an updated outlook calendar is sufficient). When possible, meetings 
should continue to be held using M/S TEAMS. Specific spaces, such as 
computer labs, may have a sign-in sheet to track entry into the space.

If an employee tests positive for COVID-19, the employee must notify 
their direct supervisor. The supervisor will then notify the following staff 
to protect the HIPAA rights of all employees while still ensuring the safety 
and wellness of the campus community. 

• Campus Nurse
• Division VP
• Director of Human Resources
• President

The campus nurse will also notify the local health department per IDCM 
guidelines. Rio will continue to work with the local health department on 
contact tracing as necessary. 

Each department will develop a plan as necessary for temporary 
relocation of certain staff or remote work rotation as needed to protect 
the health and wellness of employees while also ensuring the duties of 
each office can continue to operate as needed for the operations of the 
institution. Employees are expected to comply with necessary changes in 
scheduling or location. 

Hand sanitizer will be provided for office suites and congregate areas, and 
all high touch points will be sanitized on a rotating basis throughout the 
work day. Employees will be responsible for sanitization of their individual 
work space. 

Faculty are required to keep daily attendance for all classes. These 
attendance logs must be accessible if requested by administration or the 
local health department. 

Student employees are considered employees for the sake of these protocols.

CS 317176-B    05/27/2020

Please wear a cloth face covering.

cdc.gov/coronavirus

Maintain a distance of 6 feet 
whenever possible.

6 ft
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STUDENTS

All students must take their temperature prior 
to attending class. If the student’s temperature 
is above 100.4, or is exhibiting other COVID 
related symptoms per CDC guidelines*, the 
student should notify their professor and make 
arrangements to complete an out of class 
assignment for the day. Other stipulations may 
apply for students in the education, nursing 
and allied health fields.

Any student who has knowingly been 
exposed to someone infected with COVID-19 
19 must notify the campus nurse, Marlene 
Childers, at childers@rio.edu and must make 
arrangements with their professor to complete 
out of class assignments for 14 days unless 
otherwise approved by the campus nurse to 
return to the classroom setting. 

Facial coverings are required for all students 
while on campus. We have positioned 
classrooms to ensure 6 foot social distancing 
guidelines in which you are safe to not wear 
a mask unless the Professor request masks be 
keep on during class. Facial coverings should 
again be worn during transition from one 
location to another. A washable face covering 
will be provided for each student. Students 
may also choose to use their own covering. 
Every classroom should have disposable 
facemasks available and all current students, 
staff and faculty are eligible for a Rio gaiter 
so meeting this requirement should not be 
difficult. Disposable face coverings will also be 
available in each building and classroom.

continued to next page *https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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STUDENTS
continued

Students must take necessary steps to ensure appropriate social 
distancing (6 feet between individuals) whenever possible. 

If a student tests positive for COVID-19, the student must notify 
the campus nurse at childers@rio.edu. This information will be kept 
confidential in line with HIPAA guidelines. The campus nurse will also 
notify the local health department per IDCM guidelines, and will work the 
local officials on contact tracing as necessary.

Student who are experiencing COVID-19 symptoms or who have been 
exposed or tested positive for COVID-19 must work with faculty on remote 
work until the student is able to return to class.
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GUEST TO
CAMPUS

The University of Rio Grande and Rio Grande 
Community College takes great pride 
in supporting the local community and 
welcoming visitors to our beautiful campus. 
During this unique time, it is necessary that 
we take special precautions to protect our 
students and employees. Until further notice 
Rio Grande is implementing the following 
protocols for all guests of the campus. 

All guests must take their temperature 
prior to coming to campus. If the guest’s 
temperature is above 100.4, or is exhibiting 
other COVID related symptoms per CDC 
guidelines*, the guest is not able to visit any 
of the Rio Grande campuses. 

Any guest who has knowingly been exposed 
to someone infected with COVID-19 is not 
permitted on campus without prior consent 
from the campus nurse. Marlene Childers 
can be reached at childers@rio.edu.

Facial coverings are required for all guests 
while on campus.

All guests must take necessary steps to 
ensure appropriate social distancing (6 feet 
between individuals) whenever possible.

continued to next page

*https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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GUEST TO
CAMPUS
continued

If a guest tests positive for COVID-19 within 14 days of visiting any of 
the Rio Grande campuses, the guest must notify the campus nurse at 
childers@rio.edu. The campus nurse will also notify the local health 
department per IDCM guidelines. 

Facility Usage

No indoor facilities will be available for rent or use by anyone external to 
the campus prior to September 1, 2020. We will continue to evaluate the 
situation and determine if this needs to be extended.

Lyne Center Fitness Center and pool will also remain closed to the public 
through September 1st. 

The shelter house at Bob Evans can be leased with the following 
guidelines in place:

o No more than 100 guests are permitted
o Social distancing must be maintained
o Facial coverings are required

Rio will continue to monitor the situation and follow the guidelines 
of local, state and national officials. Changes could be made to these 
protocols at any time. 

SOCIAL 
DISTANCING
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