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Description of the Profession: 

 
The Diagnostic Medical Sonographer utilizes high frequency sound waves and other diagnostic 
techniques to aid with diagnosis, intervention, and/or therapy.  The professional level of this health 
care service requires highly skilled and competent individuals who function as integral members of the 
health care team.  As a primary care giver, the Diagnostic Medical Sonographer must be able to produce 
and evaluate ultrasound images and related data that are used by physicians to render a medical 
diagnosis, intervention plan, or therapeutic treatment.  The Diagnostic Medical Sonographer must 
acquire and maintain specialized technical skills and medical knowledge to render quality patient care.   

 
 

URG Mission Statement: 

The University of Rio Grande provides programs in the liberal arts, sciences, business, teacher 
education, fine and performing arts, nursing, and technologies. URG has a diverse curriculum 
and offers a range of educational opportunities with open access at a reasonable cost. URG 
grants associate, bachelor and master degrees. Rio Grande Community College offers a variety 
of credit and non-credit courses, seminars, workshops and events as part of life-long learning and 
enrichment. Historically, URG's primary focus has been students from the Appalachian region. 
URG is now more cosmopolitan with enrollments from states outside the region and foreign 
countries.  

The University provides non-discriminatory educational opportunities for the pursuit of 
academic excellence. The educational experience provides opportunities to develop a balance of 
intellectual, aesthetic, social and physical qualities that characterize the total human experience, 
and challenges students' thinking and abilities. The University emphasizes learning that prepares 
students for the many occupations and professions necessary to live and work in a global 
community. 

 
Diagnostic Medical Sonography Program Description: 
 
Diagnostic Medical Sonography is a field of allied health that uses high frequency sound waves to 
create an image. The sonographer gathers related health information and produces images that are 
used by physicians to render a medical diagnosis. The DMS program offers two concentrations, a 
General concentration including didactic and clinical instruction in the specialties of abdominal 
and gynecological/obstetrical sonography and a Cardiovascular concentration including didactic 
and clinical instruction in the specialties of cardiac and vascular sonography. The clinical course 
includes demonstration of the use of sonographic equipment, and opportunity to participate, under 
close supervision in actual sonographic procedures. URG/RGCC offers an associate degree in 
Diagnostic Medical Sonography and a bachelor degree in Diagnostic Medical Sonography for 
students already holding an associate degree in DMS or a related allied health profession. This 
program will prepare you to sit for the national registry examination through the ardms.org 
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Program Goals: 
 

The Diagnostic Medical Sonography Faculty has defined specific goals designed for student success.  The 
DMS Program and faculty will strive:  

   To prepare competent entry level general sonographers in the cognitive (knowledge), 
psychomotor (skills), and affective (behavior) learning domains. (General concentration) 

   To prepare competent entry level adult cardiac sonographers in the cognitive (knowledge), 
psychomotor (skills), and affective (behavior) learning domains. (Cardiac concentration) 

   To prepare competent entry level vascular technologists in the cognitive (knowledge), 
psychomotor (skills), and affective (behavior) learning domains. (Vascular concentration) 

 To provide a broad knowledge base to prepare our students for a career in a highly  
                  specialized medical imaging modality. 

 To instill strong moral character in our students with an emphasis on compassion and 
respect.             

 To inform and uphold the importance and necessity of patient confidentiality. 
 To instill the importance of professionalism with respect to the medical community. 
 To teach the value of continual education and professional growth. 
 To instill professional accountability and responsibility. 

 
Accreditation: 
 

The University of Rio Grande is accredited by the Higher Learning Commission (230 
South LaSalle Street, Suite 7-500, Chicago, Illinois 60604-1411, (800)621-7440) and is a 
member of the North Central Association, www.ncahlc.org. 
 
The Diagnostic Medical Sonography General and Cardiovascular concentration associate degree 
programs have been granted accreditation through the Commission on Accreditation of Allied Health 
Education Programs (CAAHEP – 1361 Park Street, Clearwater, FL 33756, (727)210-2354) upon 
recommendation from the Joint Review Committee on Education in Diagnostic Medical Sonography 
(JRCDMS).   
 
 
Registration Policy: 
 
Students who have not followed the correct registration procedures, or who have not obtained financial 
clearance, will not be allowed to attend class or clinicals because they will not have valid liability 
coverage.  These absences will be considered unexcused. 
 
If your health records and other clinical requirements are not up-to-date, you are not allowed to attend 
clinicals.  You will have until July 11, 2018 to insure that all health records are up-to date.  If, at that time, 
your health records are not in sufficient order, you will be dismissed from the program. 
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Physical Exams and Immunizations 
Students are required to abide by the DMS program’s Health and Clinical Requirements policy. This 
policy requires students to maintain immunizations against certain disease and to be tested on a current 
basis for others such a s TB. The current list is outlined below. Students who have religious or medical 
reasons for refusing immunization or testing may request an exemption from the Clinical Coordinator. 
Exemption will be allowed only for legitimate religious or medical reasons and only after the student 
has signed an appropriate document indicating that they understand agree to be solely responsible for 
any health, medical, legal or other risk incurred because of their exemption. The School cannot 
guarantee clinical placements for students who are unable to provide proof of current immunization 
and testing. 
 
Health records and other clinical requirements include: 
 
Returning DMS students: must have an updated physical, a one-step TB test, an updated state and FBI 
background check, and an 18 panel drug screen prior to July 11, 2018 
New DMS students: 

 A complete physical (medical history and physical form will be provided by the Clinical 
Coordinator) 

 2-Step TB test, or chest x-ray if you are a positive reactor. 
 Hepatitis B vaccine (series of three). You can be in progress of the series, but must complete 

the series in the recommended time-frame and supply subsequent proof of vaccination 
throughout the program. If you have had the vaccine series but cannot produce documentation, 
a titer must be drawn to verify immunity. If the titer does not show immunity, the vaccine 
series must be restarted. 

 Statement of having had chickenpox, having had the chickenpox vaccine, or a chickenpox titer 
proving immunity. If the titer does not show immunity, the vaccine must be obtained. 

 Tetanus shot within the last ten years. 
 Proof of having had two MMR vaccines or a titer proving immunity. If the titer does not show 

immunity, the vaccine must be obtained. 
 Obtain a flu vaccine by September 30th every year. 
 

CPR Training will be provided during the first summer of the program and will be valid for two years. 
This training will be at the expense of the student. The Clinical Coordinator will provide the date of 
the class. 
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Background checks, both federal and state, are required for each student. The expense is the 
responsibility of the student. This process is completed at the campus bookstore for Ohio residents.  
Non-Ohio residents can obtain the federal background check at the bookstore but must get the state 
background check from an agency in their state of residence. Situations in which a student does not 
receive a satisfactory background check will be reviewed by the DMS faculty on a case-by-case basis. 
Convictions involving the following crimes, but not limited to these crimes, may serve to disqualify a 
student from participating in the mandatory clinical courses. 

 
 Any felony, whether listed below or not 
 Crimes involving drugs, including but not limited to unlawful possession or distribution 
 Crimes of physical violence to include any type of abuse (child, spouse, or the elderly). 

Abduction such as kidnapping, manslaughter, murder, robbery, sexual crimes, possession of a 
restricted firearm or any related weapons offenses, assault and battery 

 Conviction of a misdemeanor related to abuse, neglect or exploitation. 
 

Photo IDs are to be obtained from the campus police department.  These are specific to the sonography 
program. They will include your photo (with your scrub top on), your first name and a reference 
to the sonography program.  

 
18 Panel Drug Screening will be done at a Holzer location during the first summer semester. The Clinical  

Coordinator will provide more information for this procedure during orientations. Failure to pass 
a drug screen will result in dismissal from the program. 

 
Progression and Completion: 
 
To progress in and complete the Diagnostic Medical Sonography program, a student must adhere to the 
following requirements: 
 
1. Progression.  In order to progress in the Medical Sonography program, the student must: 
 

 Earn a grade of C or above for all medical sonography (DMS) courses. 
 The student who receives a grade below C in the above classes will be dismissed from the 

program. 
 
2.  Completion.  Students who complete all of the required prerequisites and successfully complete 

the medical sonography curriculum will receive an Associate of Applied Science degree in 
Diagnostic Medical Sonography.  Students receiving this degree may request continuation onto 
the Bachelor of Science degree program in Diagnostic Medical Sonography. Acceptance into the 
B.S. degree program is based on clinical and didactic performance during the A. A. S. degree 
program and is up to the discretion of the DMS faculty. 
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Re-Admission: THIS POLICY IS UNDER REVIEW AT THIS TIME. A NEW POLICY WILL 
BE PROVIDED UPON ITS APPROVAL AND WILL OVERRIDE THE CURRENT POLICY. 

 
Students wishing to apply for readmission should apply in writing through the Program Director’s office 
by March 1st of the year of desired re-admission. If readmitted, they may repeat a course only once.  A 
course must be repeated the next term in which the course is offered.  Requests for readmission will be 
evaluated on an individual basis.  Students readmitted after receiving a grade below C in a didactic medical 
sonography professional course will be required to pass a clinical competency examination administered 
by program faculty.  Failure to successfully pass the clinical competency will require the student to register 
for an audit in the concurrent medical sonography clinical course in which the didactic course is being 
repeated.  Satisfactory completion of the audit is required for progression to the next level medical 
sonography course. 
 
The decision to readmit a student will be made on the basis of the following criteria: 
 
1. Available space within the program. 
2. Review and evaluation of the student’s standing, relative to any revisions that may have occurred in 

the program. 
3. Review and evaluation of the student’s academic and clinical performance. 
4. Submission of evidence demonstrating potential for academic success. 

 
Attendance Policy: 
 

1. DMS course attendance policies: 
 

 

 When a student is absent from class, for whatever reason, that student is responsible for all 
incomplete assignments. Communication with the instructor regarding absences and makeup 
work is the responsibility of the student. 

 Students receiving assistance from federal agencies such as the Veterans Administration and 
the Bureau of Vocational Rehabilitation are required by those agencies to attend class 
regularly.  Instructors will certify attendance only if the student is present in class. 

 
 
 

2. Clinical attendance policies: 
 

 The student must be present and ON TIME for all clinical assignments.  The student must be 
at each rotation for the total scheduled time. Any exceptions must be documented on the daily 
log sheet, and approved by the clinical instructors.   
 

 Falsification of clinical hours is grounds for dismissal from the program. 
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 If sick, the student is required to call the clinical site and notify the Clinical Coordinator as 
soon as possible. The student’s time sheet must indicate the person notified and the time the 
call was made. Personal days must be scheduled in advance with the Clinical Coordinator and 
are subject to approval. Failure to do this or to get personal days pre-approved, will result 
in doubling of the makeup time.  NO other make-up days will be permitted except under 
extenuating circumstances. 
 

 Make-up clinical time will be scheduled through the clinical site and Clinical Coordinator.  
Clinical make-up should be performed at the rotation missed, if possible.  All missed time 
MUST be made up by the end of the semester.  Failure to make up time will be grounds for 
program dismissal.   

 

 Extra time can be banked in advance by going to clinicals on days the university is closed or 
during finals week; or by attending sonography or class related functions. For attending such 
functions, students will receive double the hours of the seminar (ex. attend a 6 hour seminar; 
earn 12 hours of bank time). 

 

 You may carry 32 hours from fall semester to spring, and 32 hours from spring semester to 
summer. Any hours built up beyond these limits and not used will be forfeited. 

 

3. The medical sonography program schedule will not exceed 40 hours per week during any semester. 
This includes didactic and clinical hours. 

 

4. Medical Sonography students follow the standard URG holiday schedule. The dates the university is 
closed (and that you do not have to attend class or clinicals) for the 2018-2019 academic year are as 
follows*: 

 
 Mon. Sept. 3  Labor Day 
 Fri. Oct. 12   Bob Evans Farm Day 
 Nov. 21-23   Thanksgiving 
 Mon. Jan. 21  MLK Day 
 Mon. Feb. 18  Presidents’ Day                         
 Mar. 4 thru 8  Spring Break 
 Apr 19   Spring Holiday 
 July 4              4th of July Holiday 

 
*These dates can be used to make up missed time or bank extra time, but only if the clinical site is 
operating on these days, AND if your total combined didactic and clinical hours does not exceed 40 
hours per week. 
 

Non-Traditional Clinical Assignments Policy 
 
It is the policy of the University to assign student clinical experiences to regular college hours of operation. 
These hours may vary from program to program and may include evening and week-end duties.  
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Tardiness Policy: 
 
The Diagnostic Medical Sonography curriculum has specific clinical hour requirements.  Students must 
report to a clinical instructor at the start of the clinical rotation shift.  Failure to do this will be considered 
tardy and will result in additional clinical time to be completed by the student for each incidence of 
tardiness.   
 
Pregnancy Policy: 
 
Any student who knows she is pregnant must inform the Program Director as soon as possible.  It is the 
decision of the student whether to continue or withdraw from the sonography program.  If the student 
chooses to continue, she is expected to fulfill all didactic and clinical course requirements.  Should the 
student choose to withdraw from the program, she must follow the readmission guidelines 
 
Health Policy: 
 
The University desires to safeguard the health and well-being of URG students in clinical and residence 
hall settings and the health of those patients with whom they have contact.  For this reason, the student is 
responsible for reporting to the instructor any restrictive health condition as soon as the condition is 
known.   
 
Restrictive health conditions are any health condition lasting longer than one week which may temporarily 
limit full participation in required educational experiences or which may threaten a student's life. 
 
Restrictive health conditions of physical origin may include back injuries, fractures, pregnancy, immuno-
compromised status, surgery, etc.  Restrictive health conditions involving mental and emotional states are 
of particular concern because of their life-threatening potential.  These conditions include, but are not 
limited to, suicide attempts, severe depression, chemical dependency, anorexia nervosa, bulimia nervosa, 
and psychotic behavior.  If a staff or faculty member becomes aware of a life-threatening situation 
involving a student, the confidentiality privileges are suspended in order to obtain necessary assistance 
for the student.  Life-threatening situations involving students under the age of 18 are cause for immediate 
notification of the student's parents/guardians by the University. 

 
Once a restrictive health condition is reported, a written recommendation from a licensed health care 
provider may be requested.  Continued participation in the clinical/laboratory experience or in residence 
hall life will be decided on a case-by-case basis.   
 
Failure to report a restrictive health condition to the instructor, and/or failure to comply with the restrictive 
health procedure may result in immediate suspension from course activities or dismissal from the 
residence hall. 
*For the purpose of definition, individuals with restrictive health conditions are not necessarily 
considered to be "disabled," in that the impairments are not considered to cause substantial limitations 
in major life activities. 
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Mental and Physical Abilities: 
 
Completion of the degree programs offered by the University of Rio Grande signifies that the graduate is 
prepared for practice in the respective profession.  As such, the graduate must have both the knowledge 
and skills to function in a broad variety of situations and to render a wide spectrum of health-related 
services. 

 
Certain skills and abilities are needed to assure safe participation in URG’s professional programs. 
The skills and abilities listed below are not used by the college in determining admissions decisions.  
 
Physical Abilities Needed: 

 
1. Work in a standing position for extended periods and do frequent walking. 
2. Communicate effectively, both orally and in writing, using appropriate grammar, 
  spelling, and vocabulary. 
3. Perform visual activities including discrimination of color and depth of involving objects, 

persons, and diagnostic/monitoring equipment. 
4. Discriminate between sharp/dull and hot/cold with both hands. 
5. Immediately comprehend and respond to auditory instructions or requests. 
6. Speak in a clear comprehensible manner. 
7. Think clearly and act calmly in stressful situations. 
8. Perform up to a 12-hour clinical experience in a single 24-hour period. 
9. Work cooperatively, preserving relationships with other members of the health care team. 
10. Perform fine and gross motor skills with both hands. 
 
 
 

In addition to the above listed criteria, the following criteria are specific to the Medical Sonography 
program: 

 
1. Push and operate portable imaging equipment. 
2. Lift and transfer patients to accomplish bed/chair/stretcher transfer. 
3. Perform auscultation without auditory impairment significant enough to cause error in 

patient assessment. 
4. Discriminate between gray shades (necessary in order to distinguish sonographic image). 

    5.          Discriminate between different hues of color (necessary for Doppler interpretation). 
 
 
 
Liability Coverage: 
 
Student liability is covered by The University of Rio Grande under the Affiliation Agreements with the 
clinical sites.  Additional information may be obtained from the Program Director. 
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Didactic Policies: 
 
1. Students must average a 75% or better overall grade and test score average to maintain a passing grade 

in each Diagnostic Medical Sonography course. 
 

2. Tests will be given as indicated on the tentative lecture schedules in each course syllabi.  Should the 
test date change, the student will be given a one week notice of the new test date.  You are expected 
to be present for each test.  If you must miss an exam, notify the instructor PRIOR to the exam 
personally or by phone, e-mail or text.  Failure to do so will result in an unexcused absence. An 
unexcused absence on a test date will result in a score of zero (0) for that test. An excused missed 
exam may be made up without a reduction in grade.  Whether or not the student will be allowed to 
make up the exam will be at the discretion of the instructor.   

 

3. The standard Didactic Medical Sonography program grading scale is as follows: 
 
92 - 100% A    
83 - 91% B   
75 - 82% C  
65 - 74% D    
Below 65% F    

 
 A grade below 75% is considered a course failure and the student will not be able to progress. 
 
4. Plagiarism will be considered grounds for dismissal. 
 
5.   If a student’s grade is below a “C” at midterm, the student is required to meet with the course instructor 

to be counseled. 
 

Case Study Policy: 
 

Students may be required to submit case studies, papers, posters, or other projects as part of a course 
requirement.  These materials will be the property of the Diagnostic Medical Sonography program and 
will be/could be used for future classroom instruction.  Cases should be submitted on PowerPoint and 
should include: 
 

1. Pertinent patient history 
 
2. Documented hard copy of the images/testing results 
 
3. The physician's and sonographer's interpretations 
 
4. Appropriate documentation to support the interpretation 
 
5. All cases should be submitted on PowerPoint.  In the event images cannot be converted onto the 

computer, cases should be presented in a clearly marked folder with the student's name, type of exam, 
diagnosis and date of submission marked on the outside 

If the student is unable to obtain cases at their current rotation, they should see their instructors for further 
guidance. 
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 Student Work Policy: 
 

1. All clinical/practicum hours are part of the education program for which there is no financial 
remuneration.  At no time will students be allowed to replace paid staff. 

 

2. Students may choose to work hours outside assigned clinical rotations.  These hours are not regulated 
or affiliated with the Diagnostic Medical Sonography Program at the University of Rio Grande. 

 

3. It is the department's recommendation that the student should limit their work schedule to 10 hours or 
less a week while enrolled in the curriculum. 

 
Student Counseling/Disciplinary Policy:  
 
 

The purpose of student counseling is to promote, assist, and maintain superior student performance. 
Feedback given in counseling sessions may be used to identify areas of strength and weakness in student 
performance or behavior. All counseling sessions are documented and filed in the student’s permanent 
folder. 
 
The purpose of a disciplinary policy is to establish a uniform policy on disciplinary procedures and to 
identify areas of application.  The best learning and working conditions prevail where students conduct 
themselves with respect and consideration for themselves, patients, co-workers, and supervisors.  Rules 
and regulations are needed to provide for the quality and uniformity of education of all students and must 
be enforced to be effective. 
 
DISCIPLINARY ACTION POLICY:  Disciplinary action will be the result of any infraction of the 
Diagnostic Medical Sonography program rules or policies.  Students are also expected to follow the rules 
and policies of all clinical sites to which they are assigned.  Infractions of these policies will also result in 
disciplinary procedures. The disciplinary action taken will depend upon the seriousness of the infraction. 
 
Examples of inappropriate behavior which may result in disciplinary procedures and/or dismissal from 
the DMS program is inclusive but not limited to the following: 
 
1. Dress code violation 
 
2. Absenteeism/Tardiness 
 
3. Failure to call in absence to both Clinical Coordinator and clinical affiliate 
 
4. Failure to maintain academic or clinical proficiency 
 
5. Under influence of alcohol or drugs 
 
6. Abusive language, threats of violence 
 
7. Patterns of behavior indicating an attitude of irresponsibility to self, patient, profession, or University 

 
8. Any form of abuse 
9. Blatant dishonesty, stealing, cheating and/or falsification of records 
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10. Failure to follow clinical guidelines. 
 
11.   Failure to maintain health records/immunizations. 
 

 

Disciplinary action shall fall into one of the following categories: 
 
1. Warning - minor infractions 
 

a. Student is counseled and a period for improvement will be mutually agreed upon. 
 
b. Counseling is an immediate remedy, utilized by the faculty to correct a student's conduct, 

performance, attendance, attitude, etc. 
 

c. Counseling will be conducted in a positive and constructive manner. 
 

d. During the counseling session, the student may be asked to develop a written set of goals to strive 
toward to alleviate the problem or concern. 

 
e. A written record of the counseling will be kept in the student's file.   

 

2. Probation - moderate infractions or failure to improve with warning 
 

a. Imposed probation is defined as a set period of time specified by faculty according to the 
infraction, during which the student's work, performance, attitude and education achievements 
are closely monitored by the program faculty and clinical supervisory personnel. 

 
b. The student will be required to list a set of objectives that must be met to correct the deficiency. 

 
c. Students who fail to correct academic deficiencies or unacceptable behavior patterns during their 

probationary period will be subject to dismissal. 
 
d. All incidents resulting in probation will be documented and will become part of the student's 

permanent record. 
 
3. Dismissal - major infractions or failure of probation 
 

a. The student will be dismissed from the Diagnostic Medical Sonography program for severe infractions of 
program policies and/or lack of improvement following probation. 

 
 b. URG reserves the right to dismiss a student who fails to abide by the standards of conduct set by the 

program or the personnel policies of the clinical site to which they are assigned.  The student has the right 
to dispute the decision through the appeals process set forth by and defined by the University. 

 
 
Clinical Policies: A complete list of clinical guidelines and course objectives can be found in the 
Clinical Guidelines and will be reviewed in detail prior to the commencement of clinical rotations. 
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Diagnostic Medical Sonography Student Rotations Code of Behavior 
 
1. The student is responsible for being available for instruction in their assigned area. 
 
2. The student will be ready for work at the assigned time and will report to the clinical instructor.  The 

student will remain at their clinical site until scheduled hours are completed; unless other plans have 
been previously approved. 

 
3. Students are to be directly supervised by a sonographer. 
 
4. All ultrasound examinations performed by the student should be checked before the patient leaves 

the department.  All scans involving the student must be completed according to clinical site 
department policy before the student leaves for the day. 

 
5. The student will not leave a rotational area without permission of the clinical instructor.  Failure to 

do so will result in a clinical absence and clinical make-up required.  Students are not to ask if they 
may be excused for the remainder of a clinical day.  The decision for a student to leave a clinical 
day early is at the discretion of the clinical instructor. 

 
6. The student will comply with the dress code of the program unless approved by the Clinical 

Coordinator and the clinical affiliate. 
 

7. The student will refrain from inappropriate discussion of patients, other students, sonographers, 
staff, the university, faculty, physicians and their practices. 

 
8. The student will develop a sense of protection for the health and well-being of the patient by careful 

and complete medical practices. 
 
9. The student will behave in an ethical manner so as not to be unprofessional in their actions or 

language. The student will remain unbiased and stay out of departmental politics.  
 
10.    Cell phones are to be turned off while the student is in the clinical site. Phones may be used during   

breaks and away from patient care areas. 
 
11. The student is responsible to the clinical instructor and, in the instructor's absence, the supervisor of 

the work shift. 
 
PLEASE NOTE:  An infraction of any of the above rules will result in disciplinary action ranging from a warning 
to dismissal from the program.  Any student dismissed from a clinical site due to improper conduct may be dismissed 
from the program.  If more than one clinical site requests that a student not be rotated back at their facility, the student's 
clinical completion may be delayed while working with the Diagnostic Medical Sonography Program faculty to secure 
other clinical rotations.  These requests are for other than clinical failures.  With clinical failures, the student is released 
from the program. 
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Exposure to Communicable Diseases: 
 
The possibility does exist that students may be exposed to communicable diseases in the course of their 
clinical rotations.  Students are reminded to always follow universal precautions as outlined by OSHA. 
Students are encouraged to report to Health Services if he/she has acquired or been exposed to a 
communicable disease.  Students who have a communicable disease will be allowed classroom attendance 
as long as: 
   1. He/she is physically able to satisfy course requirements.  
   2. He/she is not a potential threat to the well being of others.  
   3. He/she follows guidelines of the National Center for Disease Control, The Ohio  
    Department of Health, and the Gallia County Health Department. 
   4. He/she complies with health and safety requirements, which may not be required   
    of all students as a condition of continued enrollment.   
 

Clinical Site Changes: 
 
Clinical scheduling is the responsibility of the Clinical Coordinator.  The schedule is made in advance and 
sent to the clinical sites.  Request for clinical site changes should be made in writing to the Clinical 
Coordinator.  The request must be documented and include a reason for the change.  Students are NOT 
allowed to contact a clinical site on their own prior to submitting the request to the Clinical Coordinator.   
Clinical changes will not be informally approved; requests need to be in writing and will take a minimum 
of one week.  Failure to follow this process will result in action by the program faculty and possibly 
disciplinary action. 
 
Requests for clinical site changes will be entertained for VALID reasons only.  It is important to remember 
that the Medical Sonography Program does not guarantee clinical sites close to home.  If a clinical site 
requests a change or is unable to take a student once the schedule is made, the Medical Sonography 
Department will approve the change and provide a new site for the student. 

 
Clinical Grade Determination: 
 
Clinical Instructor's Evaluation ...................................................................................................... 40% 
Proficiencies   .................................................................................................................... 20% 
Faculty Evaluation  .................................................................................................................... 40% 
 
The Diagnostic Medical Sonography program is competency based as well as time based.  Students are 
required to achieve a minimum number of clinical checkoffs by the end of each semester in order to 
progress in the program.  The checkoffs will follow a set protocol designated by the program.  Failure to 
achieve the required number of checkoffs for each semester will result in clinical failure.  

 
All clinical time records will be documented on your daily time sheet. You will also document all of the 
exams you were involved in on your daily log sheet. You will keep track of whether you Observed, 
Assisted or Performed the exam; as well as the level of supervision that was offered to you. This 
information is required. 
 
This information will be transferred into the Typhon Group software. Typhon Group software 
instructions will be given in a classroom setting prior to the beginning of your clinical assignments. 



17 
 

 
Uniform Policy/Dress Code: 
 
The Diagnostic Medical Sonography program has adopted a clinical uniform as dress code policy.  
Uniforms are to be worn at all times during the student's clinical assignments.  The student should present 
a neat and professional appearance and abide by the Medical Sonography program dress code unless 
otherwise approved by the Clinical Coordinator and the clinical facility.  The dress code continues through 
the final summer semester. 

 
1. URG Identification: 
 

 Students must wear a URG identification badge.  Students are required to wear their name badge 
at all times during their clinical rotations.  This is done for the protection of the student and as a 
requirement of the Joint Commission on Accreditation of Healthcare Organizations (JCAHO).   

 
2. General Concentration DMS student : Navy Scrub Uniform Clothing 

 
 Navy colored scrub uniform slacks and tops are the acceptable clinical uniform for the    

 sonography program. Scrubs must be solid navy colored only; prints are not acceptable.                
Any style of slacks or tops is acceptable.   
 
Cardiovascular Concentration DMS student: Red Scrub Uniform Clothing 
 

 Red colored scrub uniform slacks and tops are the acceptable clinical uniform for the    
 sonography program. Scrubs must be solid red colored only; prints are not acceptable.                  
Any style of slacks or tops is acceptable.   
 

3. Shoes:   
 

 White uniform shoes, all-white tennis shoes with white shoelaces (worn only at clinicals),  
or uniform clogs may be worn with the clinical uniform.  Socks should be white. 

 
 5. Appearance:  
 
       Clean personal hygiene is expected of each student.  Hair will be neat at all times and styling will 

be consistent with a professional appearance. No unusual hair colors are acceptable. Beards will 
be short and well-trimmed. Makeup will be discrete and consistent with a professional appearance. 
Fingernails will be short and well-maintained. No acrylic nails are permitted.  Nails must be free 
of polish or polish must be free of chips. Students are permitted to wear wedding or engagement 
rings, earrings and watches.  No costume or oversized jewelry will be allowed.  There is a limit of 
2 earrings/ear.  Perfumes and aftershave lotions are prohibited. Facial piercing is not permitted. 
Tattoos must be covered at all times in the clinical setting.  No sunglasses or head coverings (unless 
dictated by your religion and approved by the instructor) are to be worn. 

  Additions to this policy may be made at the discretion of the instructor as situations arise. 
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UNIVERSITY OF RIO GRANDE- DIAGNOSTIC MEDICAL SONOGRAPHY 
Rio Grande, Ohio 

 
Student Substance Abuse Policy 

 
 

Purpose: 
The University of Rio Grande-Diagnostic Medical Sonography program has adopted the following 
substance abuse policy for the purposes outlined below: 
 

 To establish and maintain a safe, healthy learning environment for all students. 
 

 To provide a safe, healthy environment for patients while providing care. 
 

 To preserve the reputation of the Diagnostic Medical Sonography program and its employees 
within the community at large and within the health care community. 

 
The Diagnostic Medical Sonography program opposes substance abuse and will enforce its rules 
regarding alcohol and illicit drugs.  The Diagnostic Medical Sonography program also supports and will 
cooperate with authorities at the local, state, and federal levels regarding the regulation of alcohol and 
drug abuse.  The Diagnostic Medical Sonography program will not protect a student in violation of the law 
from prosecution under federal, state or local law.  The Diagnostic Medical Sonography program will not 
provide sanction from the law nor are the students immune from legal investigation or arrest by civil 
authorities. 
 
Policy: 
1. The use, sale, transfer or possession of controlled substances, alcohol or dangerous drugs, as defined    

by Section 4729.02 of the Ohio Revised Code during working hours, on clinical assignment or any  
University of Rio Grande/Rio Grande Community College property is forbidden, and is grounds for  
disciplinary action including dismissal from the University of Rio Grande- Diagnostic Medical      
Sonography program.                      
 

    The presence of any controlled substance, prescription and/ or over the counter medication, or              
 alcohol in a student’s physical system that adversely affects the student’s performance in the  
 classroom or clinical setting is prohibited and is grounds for dismissal from the University.  Students  
 shall notify the Director of the Diagnostic Medical Sonography program when taking prescribed  
medication, which might hinder the safe and efficient performance of their classroom and/or clinical 
assignment.  The student must inform the Director of the Diagnostic Medical Sonography program of 
the name(s) of the medication(s) or drug(s) being prescribed and the prescribing physician.  In addition, 
if a student is taking a prescribed drug, the student must obtain a release to return to school and/or the 
clinical setting from the prescribing health care professional. Specifically, the prescribing professional 
must assure that the student is able to perform in the academic and /or the clinical setting. If a release 
cannot be obtained, the student may be suspended from clinical. Students are advised to check with a 
health care provider when taking any over-the-counter medication to determine if the medication may 
cause or give the appearance of causing side effects, which might hinder the safe and efficient 
performance of their duties. This information will be handled in a confidential manner.  

 
2. In cases in which the faculty or administration of the University of Rio Grande or appropriate  

 representatives of affiliating hospitals or clinical sites reasonably suspect violations of this policy,  
 these individuals may request various methods of detecting substance abuse including but not limited      
 to: blood, urine, breath, hair sampling, or a buccal smear for substance detection.  A student’s failure    
 to comply with a request to undergo sampling or refusal to sign a consent authorizing drug testing will  
 result in dismissal from the Diagnostic Medical Sonography program and the University of Rio             
Grande/Rio Grande Community College. 
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Student Substance Abuse Policy 
Page 2 
 
3. Should a student suspect or observe suspicious behaviors in others, he/she must report this either to   

an instructor or the Director of the Diagnostic Medical Sonography program.  It is part of professional     
 obligation to report unsafe practice according to the Student Code of Conduct.  Every effort will be 

made to maintain confidentiality in peer reporting, however, in some circumstances confidentiality may 
not be assured. 

 
Pre-Admission Testing: 
Upon acceptance into the University of Rio Grande- Diagnostic Medical Sonography program, all 
applicants/students will be required to pass an entrance drug screening and alcohol test, as well as a 
background check (FBI & BCI), as a condition of active admission into the University of Rio Grande- 
Diagnostic Medical Sonography program. Both the drug screen and the background checks will be 
conducted at the students’ expense 
 
 
Testing times:  
1. At any time the student’s fitness to perform is in question.  
2. Any number of routine, unannounced tests, initiated by the Diagnostic Medical Sonography program 
3. Random drug screening 
4. Randomly prior to assigned clinical experiences  
Any random drug test conducted after the initial screening will be conducted at the DMS program’s 
expense 
 
 
Testing upon Reasonable cause to believe student has engaged in substance abuse: 
Reasonable cause shall mean that evidence forms a reasonable basis for concluding it is more likely than 
not that a person has engaged in substance abuse.  Facts which could give rise to reasonable cause 
include, but are not limited to: 
 

 Observable phenomena, such as direct observation of drug use and/or physical symptoms 
or manifestations of being under the influence of a drug, including, but not limited to, 
erratic behavior, slurred speech, staggered gait, flushed face, dilated/pinpoint pupils, wide  
mood swings or inappropriate responses to stimuli, while the student is attending class, 
clinical, or any University related activities. 

 
 Information that a student has caused or contributed to an accident that resulted in injury 

requiring treatment by a licensed health care professional, or where a student shows 
signs of impairment after any accident or occurrence that results in a significant injury or 
damages while performing University of Rio Grande-Diagnostic Medical Sonography program 
activities. 

 
 Evidence that the student has tampered with a previous drug test. 

 
 Arrest, conviction, or acceptance of responsibility for being in possession of, or being 

found guilty of a drug, alcohol or controlled substance related offense. 
 

 Knowledge from faculty or administration that a student has failed a drug test from clinical or  
pre-employment drug screen testing 
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HIPAA/HITECH Compliance   
 
Protecting the Privacy of Patients’ Health Information  
  
Overview: Each time a patient sees a doctor, is admitted to a hospital, goes to a pharmacist or sends a 
claim to a health plan, a record is made of their confidential health information.  In the past, family 
doctors and other health care providers protected the confidentiality of those records by sealing them 
away in file cabinets and refusing to reveal them to anyone else.  Today, the use and disclosure of this 
information is protected by a patchwork of state laws, leaving gaps in the protection of patients’ privacy 
and confidentiality.  
  
Congress recognized the need for national patient record privacy standards in 1996 when they enacted 
the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and Health Information and 
Technology for Economic and Clinical Health Act of 2009.  The law included provisions designed to 
save money for health care businesses by encouraging electronic transactions, but it also required new 
safeguards to protect the security and confidentiality of that information.  The law gave Congress until 
August 21, 1999 to pass comprehensive health privacy legislation.  When Congress did not enact such 
legislation after three years, the law required the Department of Health and Human Services (HHS) to 
craft such protections by regulation.  
  
In November 1999, HHS published proposed regulations to guarantee patients new rights and 
protections against the misuse or disclosure of their health records.  During an extended comment 
period, HHS received more than 52,000 communications from the public.  In December 2000, HHS 
issued a final rule that made significant changes in order to address issues raised by the comments.  To 
ensure that the provisions of the final rule would protect patients’ privacy without creating 
unanticipated consequences that might harm patient’s access to care or quality of care, HHS Secretary 
Tommy G. Thompson opened the final rule for comment for 30 days.  After that comment period, 
President Bush and Secretary Thompson allowed the rule to take effect on April 4, 2001, as scheduled, 
and make appropriate changes during the next year to clarify the requirements and correct potential 
problems that could threaten access to, or quality of, care.  On July 6, 2001, HHS issued its first set of 
guidance to answer common questions and clarify confusion about the final rule’s provisions.  
  
COMPLIANCE SCHEDULE The final rule took effect on April 14, 2001.  As required by the HIPAA 
law, most covered entities have two full years - until April 2003 - to comply with the final rule’s 
provisions.  The law gives HHS the authority to make appropriate changes to the rule prior to the 
compliance date.  
  
COVERED ENTITIES As required by HIPAA/HITECH, the final regulation covers health plans, 
health care clearinghouses, and those health care providers who conduct certain financial and 
administrative transactions (e.g., electronic billing and funds transfers) electronically.  
  
INFORMATION PROTECTED All medical records and other individually identifiable health 
information used or disclosed by a covered entity in any form, whether electronically, on paper, or 
orally, are covered by the final rule.  
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CONSUMER CONTROL OVER HEALTH INFORMATION under the final rule, patients will have 
significant new rights to understand and control how their health information is used.  
 •  Patient education on privacy protections.  Providers and health plans will be required to give patients 
a clear written explanation of how the covered entity may use and disclose their health information. 
 •  Ensuring patient access to their medical records.  Patients will be able to see and get copies of their 
records, and request amendments.  In addition, a history of non-routine disclosures must be made 
accessible to patients.  
•  Receiving patient consent before information is released.  Health care providers who see patients will 
be required to obtain patient consent before sharing their information for treatment, payment, and health 
care operations.  In addition, separate patient authorization must be obtained for non-routine disclosures 
and most non-health care purposes.  Patients will have the right to request restrictions on the uses and 
disclosures of their information.  
  
BOUNDARIES ON MEDICAL RECORD USE AND RELEASE With few exceptions, such as 
appropriate law enforcement needs, an individual’s health information may only be used for health 
purposes.  
  
•  Ensuring that health information is not used for non-health purposes.  Health information covered by 
the rule generally may not be used for purposes not related to health care - such as disclosures to 
employers to make personnel decisions, or to financial institutions - without explicit authorization from 
the individual.  
  
•  Providing the minimum amount of information necessary.  In general, disclosures of information will 
be limited to the minimum necessary for the purpose of the disclosure.  However, this provision does 
not apply to the disclosure of medical records for treatment purposes because physicians, specialists, 
and other providers need access to the full record to provide quality care.   ENSURE THE SECURITY 
OF PERSONAL HEALTH INFORMATION The final rule establishes the privacy safeguard standards 
that covered entities must meet, but it gives covered entities the flexibility to design their own policies 
and procedures to meet those standards.  The requirements are flexible and scalable to account for the 
nature of each entity’s business, and its size and resources.  Covered entities generally will have to:  
  
•  Adopt written privacy procedures.  These include who has access to protected information, how it 
will be used within the entity, and when the information may be disclosed.  Covered entities will also 
need to take steps to ensure that their business associates protect the privacy of health information.  
  
•  Train employees and designate a privacy officer.  Covered entities will need to train their employees 
in their privacy procedures, and must designate an individual to be responsible for ensuring the 
procedures are followed.  
  
  
ESTABLISH ACCOUNTABILITY FOR MEDICAL RECORDS USE AND RELEASE In 
HIPAA/HITECH, Congress provided penalties for covered entities that misuse personal health 
information.  
  
•  Civil penalties.  Health plans, providers and clearinghouses that violate these standards will be subject 
to civil liability.  Civil money penalties are $100 per violation, up to $25,000 per person, per year for 
each requirement or prohibition violated.  
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•  Federal criminal penalties.  Under HIPAA/HITECH, Congress also established criminal penalties 
for knowingly violation patient privacy.  Criminal penalties are up to $50,000 and one year in prison 
for obtaining or disclosing protected health information under “false pretenses”; and up to $250,000 
and up to 10 years in prison for obtaining or disclosing protected health information with the intent to 
sell, transfer or use it for commercial advantage, personal gain or malicious harm.  
  
BALANCING PUBLIC RESPONSIBILITY WITH PRIVACY PROTECTIONS In limited 
circumstances, the final rule permits - but does not require - covered entities to continue certain existing 
disclosures of health information without individual authorization for specific public responsibilities.  
  
These permitted disclosures include: emergency circumstances; identification of the body of a deceased 
person, or the cause of death; public health needs; research, generally limited to when a waiver of 
authorization is independently approved by a privacy board or Institutional Review Board; oversight 
of the health care system; judicial and administrative proceedings; limited law enforcement activities; 
and related to national defense and security.  
  
All of these disclosures could occur today under existing laws and regulations, although the privacy 
rule generally establishes new safeguards and limits.  If there is no other law requiring that information 
be disclosed, covered entities will use their professional judgments to decide whether to disclose any 
information, reflecting their own policies and ethical principles.  
  
SPECIAL PROTECTION FOR PSYCHOTHERAPY NOTES Psychotherapy notes (used only by a 
psychotherapist) are held to a higher standard of protection because they are not part of the medical 
record and are never intended to be shared with anyone else.  All other personal health information is 
considered to be sensitive and protected consistently under this rule.  
  
EQUIVALENT REQUIREMENTS FOR GOVERNMENT ENTITIES The provisions of the final rule 
generally apply equally to private sector and public sector entities.  For example, both private hospitals 
and government medical units have to comply with the full range of requirements, such as providing 
notice, access rights and requiring consent for routine uses.  
  
COST OF IMPLEMENTATION The final rule projected the implementation costs at $17.6 billion 
over 10 years - a figure more than offset by the $29.9 billion in projected savings under the final 
electronic transactions regulation issued in August 2000.  
  
PRESERVING EXISTING, STRONG STATE CONFIDENTIALITY LAWS As required by the 
HIPAA/HITECH law itself, stronger state laws (like those covering mental health, HIV infection, and 
AIDS information) continue to apply.  These confidentiality protections are cumulative; the final rule 
will set a national “floor” of privacy standards that protect all Americans, but in some states individuals 
enjoy additional protection.  In circumstances where states have decided through law to require certain 
disclosures of health information, the final rule does not preempt these mandates.  
  
COMPLIANCE AND ENFORCEMENT The rule will be enforced by the HHS Office for Civil Rights 
(OCR).  On July 6, OCR issued its first set of guidance to answer many common questions about the 
new patient privacy rule and to clarify some of the confusion regarding the rule’s potential impact on 
health care delivery and access.  Before covered entities must comply with the rule, OCR will provide 
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assistance to providers, plans and health clearinghouses in meeting the requirements of the regulation.  
The initial guidance and other information about the new regulation are available on the Web at 
http://www.hhs.gov/ocr/hipaa/.   
  
Note: All HHS press releases, fact sheets and other press materials are available at 
http://www.hhs.gov/news.  
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STUDENT STATEMENT OF UNDERSTANDING 
 
 
 
 
I,                                                                 , a student in the URG Medical Sonography Program: 
                     (printed name) 
 
 
           in accordance with Federal regulations governing privacy of student files in the Family 

Education Act, give permission to the URG Medical Sonography Program officials and faculty 
to give references and release academic performance information and evaluation results to 
prospective employers and academic institutions to which I may apply. 

 
           give permission to the URG Medical Sonography Program officials and faculty to allow my 

student records to be reviewed by the Joint Review Committee on Education in Diagnostic 
Medical Sonography to determine if the program is in compliance with the standards 
established in the Standards and Guidelines for an Accredited Educational Program for 
the Diagnostic Medical Sonographer. 

 
_____ give permission for URG faculty to survey future employers for the purpose of obtaining 

feedback to assess the effectiveness of the program. 
 
           understand any substantial breach of regulations, any serious departure from professional 

bearing, or any prominent deficit in academic achievement, motivation or attitude may 
constitute grounds for a student's expulsion from the program, depending upon the severity of 
the infraction. 

 
_____ understand that I must abide by, and will be held accountable for any violations of, the DMS 

Student Drug Policy. 
 
           have read, understand, and agree to abide by the policies of the program as described in the 

Medical Sonography Student Handbook. 
 
 
 
 

 
                                                                                                                                       
Student Signature         Date          
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UNIVERSITY OF RIO GRANDE- DIAGNOSTIC MEDICAL SONOGRAPHY 
Rio Grande, Ohio 

 
 

Student Conduct Contract 
 
 

     I hereby authorize the physician, laboratory, clinic or other agent of the University of Rio Grande- 
Diagnostic Medical Sonography program’s choice to collect and test my specimen for the presence of 
drugs or other similar prohibited substances.  These tests have been explained to me and I fully 
understand their implications with respect to my academic status. 
 
     I authorize the release of the results of these tests to the University of Rio Grande- Diagnostic Medical 
Sonography program, or any of its agents.  I hold the University of Rio Grande, its officers, agents, and 
employees harmless in the use of the test results for the purpose of its drug prevention policy. 
 
     I have read the consent and release form and the University of Rio Grande- Diagnostic Medical 
Sonography program policy regarding drug screening and fully understand their contents and 
implications. 
 
 
 
____________________________________________________                 _______________________ 
Student Signature                                                                                                        Date 
 
 
 
_____________________________________________________ 
Printed Name 
 
 
 
_____________________________________________________                _______________________ 
Notary Signature                                                                                                        Date 
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UNIVERSITY OF RIO GRANDE- DIAGNOSTIC MEDICAL SONOGRAPHY 
Rio Grande, Ohio 

 
 

Consent to Test Form 
 
 
I _____________________________________________________, agree to abide by the Student 

Substance Abuse Drug Policy.  I agree to submit to immediate drug/alcohol testing if substance 

use/abuse is suspected.  I am fully aware that I am responsible for the cost of this testing.  Refusal to 

undergo testing will result in immediate dismissal from the DMS program.  Refusal to sign this agreement 

will terminate program enrollment. 

 

 

 
____________________________________________________                ________________________ 
Student Signature                                                                                                       Date 
 
 
 
____________________________________________________ 
Printed Name 
 
 
 
_____________________________________________________                _______________________ 
Notary Signature                                                                                                           Date 
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UNIVERSITY OF RIO GRANDE- DIAGNOSTIC MEDICAL SONOGRAPHY 
Rio Grande, Ohio 

 
 

Refusal to Test Form 
 
 

I _____________________________________________ hereby refuse to submit to a drug and/or 

alcohol test as required under the University of Rio Grande- Diagnostic Medical Sonography program’s 

Student Substance Abuse Drug Policy.  I recognize that this refusal constitutes a presumption of drug 

and/or alcohol use, which will result in dismissal from the University of Rio Grande- Diagnostic Medical 

Sonography program. 

 

 

 
 
________________________________________________________          _______________________ 
Student Signature                                                                                                        Date 
 
 
 
________________________________________________________ 
Printed Name 
 
 
 
________________________________________________________          _______________________ 
Notary Signature                                                                                                            Date 
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Rio Grande University/Rio Grande Community College  
 HIPAA/HITECH Compliance Contract 

 
  
I, ______________________________________, have read the information provided to me 
concerning the Health Insurance Portability and Accountability Act (HIPAA)/Health Information and 
Technology for Economic and Clinical Health Act of 2009 and understand its intention.  As a student 
in a professional health program, I agree to comply by the requirements of HIPAA/HITECH.  
  
I understand that during clinical experiences, I will have access to protected personal health information 
(PHI as defined by HIPAA/HITECH) of individuals and agree to:  
   a) Only use or disclose PHI as permitted Clinical Service under HIPAA/HITECH statute(s);   
  b)  Use appropriate available safeguards to prevent misuse of PHI;   
  c) Make PHI available to individuals as set forth under the HIPAA/HITECH statute(s);   
  d) Return or destroy all PHI upon termination of a clinical assignment: and  
      e) Report any improper disclosure of PHI within ten days of 
discovery to my Clinical Instructor  
    and/or the Clinical Coordinator. 
  
 
 
______________________________            
       
Student’s printed name        
 
 
___________________________   
Student’s signature 
 
  
________________               

     Date 
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SCAN LAB CONSENT/DENIAL 

 
University of Rio Grande/ Rio Grande Community College 

Diagnostic Medical Sonography Program 
 

Ultrasound is a non-invasive procedure that produces diagnostic images.  Regarding the safety of 
ultrasound, the American Institute of Ultrasound in Medicine (AIUM) claims “no confirmed biological 
effects on patients or instrument operators caused by exposure at intensities typical of present diagnostic 
ultrasound instruments have ever been reported.  Although the possibility exists that such biological 
effects may be identified in the future, current data indicate that the benefits to patients of the prudent 
use of diagnostic ultrasound outweigh the risks, if any that may be present.” 
 
Participation during scheduled clinical labs is an essential part of our curriculum.  Each student will be 
asked to participate as a scanner and also as a patient; however, if you do not wish to participate as a 
patient during your scheduled lab, your grade will not be affected.   
 
No obstetrical scans are to be performed by anyone without direct faculty supervision.  No trans-rectal or 
trans-vaginal scans will be performed in the scan lab. 

 
In the event that pathology is found, the DMS faculty will contact your physician and relay this 
information.  If your physician deems it necessary, you may be asked to follow up this exam with a 
diagnostic ultrasound at another facility.  The University of Rio Grande/ Rio Grande Community College is 
released from any and all liability pertaining to your participation. 
 
I have read and understand the above statements and consent to be used as a scan lab model. 
 
Student Signature:  ________________________________ Printed Name __________________________ 
 
Date:  ____________________________________________________ 
 
Name and address of your Physician: ___________________________________     

     ____________________________________ 

     ____________________________________ 

  
I have read and understand the above statements and do not consent to be used as a scan lab model. 
 
Student Signature:  ________________________________ Printed Name __________________________ 


